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When applying for a rate adjustment, the provider must complete Form 16-2F 
Application for a Rate Adjustment. This form must be completed in its entirety and 
requires that additional materials be attached so that the Division can make an informed 
decision. V.P.N.M.I.R. § 8.l(a). 

III. Instructions 

If the application for a rate adjustment is granted, the adjustment will be effective 
for service provided from the first day of the month in which the draft findings and order 
were issued or following the date the assets were put into service or expenses incurred, 
whichever is later. V.P.N.M.I.R. § 8.2(d). 

If the application is deemed complete, the Division will issue a decision within 30 
days. Approval of the application is at the sole discretion of the Director of the Division 
of Rate Setting in consultation with the PADs. V.P.N.M.I.R. § 8.2(b). The application 
may be denied, granted or modified. 

When applying for a rate adjustment, it is the provider's responsibility to submit 
sufficient information for the Division to render an informed decision. The information 
submitted must be current, accurate, and in sufficient detail to show why the rate 
adjustment meets the requirements of the Division's rules. If the application is 
incomplete, the Division is under no obligation to request the missing information, and 
may deny the application at the time the application is received. V.P.N.M.I.R. § 8.2(b). 

A rate adjustment should only be requested for costs that are due to a required 
program change, a true emergency; or other circumstance that was unforeseen at the time 
the current rate was set. V.P.N.M.I.R. § 8.2. Whenever possible providers are expected 
to seek preapproval for anticipated increases in program expenses from the Division in 
consultation with the Placement Authorizing Departments (P ADs) prior to incurring the 
cost. V.P.N.M.I.R. § 4.3. If preapproval is granted, then those costs will not be subject 
to the caps in subsections 7.4(b) and 7.5(c). 

II. General Considerations 

This issuance prescribes the procedures to use when applying for a rate 
adjustment pursuant to V.P.N.M.I.R. § 8. This issuance should be used in conjunction 
with PNM! P&P issuance No. 14-2, Materiality Test for PNMI Rate Adjustments. 

I. Purpose 
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Where the additional costs result from the purchase of goods or services, 
providers must demonstrate that they have complied with the procurement standards of 
V.P.N.M.I.R. § 2.2. 

If the need for a rate adjustment is due to a change in law or state policy, the 
provider is expected to describe in detail how this change has caused or will cause the 
provider to incur incremental costs. The provider should submit a copy of the relevant 
statute, rule, regulation or order, and work papers that show the cost of compliance, the 
relevant base year costs (if any), and how the incremental costs have been calculated. 

• The amount of the rate adjustment is material pursuant to PNM! P&P Issuance 
14-2. 

• The reason for the rate adjustment is due to a required program change, true 
emergency, or circumstance that was not foreseeable at the time the rate was set; 
AND 

• The rate adjustment is reasonable, necessary, and related to resident care; 

Before submitting the Form l6-2FApplicationfor Rate Adjustment, the provider 
should ensure that: 
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