Schedule A: Budget Submittal form
Budget Submittal Form
	Business Name:

	Contact Name and Number:

	

	Line #
	Budget Category
	% FTE
	Total Cost

	Personnel – Salaries & Wages:
	
	

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	Total Salaries & Wages
	
	

	7
	Fringe Benefits
	
	

	8
	% of Salaries
	
	

	Direct Operating:
	
	

	9
	Travel
	
	

	10
	Meeting Expenses (Space)
	
	

	11
	(add additional categories as needed)
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	

	18
	
	
	

	19
	
	
	

	20
	Total Operating
	
	

	21
	Total Direct Costs
	
	

	Indirect Allocations (If Applicable):
	
	

	22
	Administration (not to exceed 13%)
	
	

	23
	
	
	

	24
	
	
	

	26
	Total Indirect
	
	

	27
	Total Costs
	
	

	
	
	
	


(Schedules B, C and D are to be included in the proposal packet)

Schedule A*: Budget Submittal Form Instructions

General Instructions:

The Budget Submittal Form is a generic form designed to best fit all Program Proposals.  Please read the program specifications carefully and follow the format to ensure that each budget item is considered for submittal.  Please adapt this form to reflect your proposal.
*A completed Schedule A is to be included in the Proposal Packet.

